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DATA PROTECTION
PRIVACY STATEMENT

ISSUE 2
This document has been produced by

GILLINGHAM BAPTIST CHURCH IN KENT,
hereinafter referred to as GBC in this document.

We are registered as a Charitable Incorporated Organisation (CIO).

GBC CHARITY REGISTRATION NO: 1169112

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

This document seeks to explain how and why we collect and use
personal information/data gathered from our interaction with adults,
young people and children within our own organisation, with the
local community and the wider world.
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Along with many other organisations we must comply with the latest UK
Data Protection Laws known as the General Data Protection
Requirements (GDPR) Act.

Under this legislation GBC is the Data Controller.

Data Protection legislation allows us to process the information you give
us, as we regard it as being in the church’s legitimate interest.

The information that we collect will include contact details (names,
addresses, telephone numbers, email addresses and other relevant details)
and other personal information. This is to enable GBC keep in touch with
people and provide pastoral support if appropriate.

For children and young people, we may also need more detailed
information to enable us to take care of them whilst they are in our care.

We cannot keep functioning as an organisation without the financial
support of many at Gillingham Baptist Church and others. Thus, we also
collect and use specific personal financial information so that we can do
this.

Without the information, as described above, we cannot do the many
things we do and provide the necessary levels of support to individuals
and groups within the church, our local community and the wider world.

We will keep any personal information given to us safe and secure. We
will take appropriate measures to do this whatever the method is used to
store and use it. This includes hard copies (paper, notebooks, diaries etc)
and/or data (including computers, memory devices, smart phones, etc)

Our Data Protection Policy document, other procedural documents plus
our individual Privacy Notices define and manage how this is worked out
in practice. These documents will be reviewed by the trustees on a
regular basis and updated when necessary.
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The information/data we collect and use can be from:

 Members.

 Regular attenders (but not members).

 Those attending or members of the various GBC organisations or
groups.

 Employees. (See also Note 1 below)

 Individuals who have agreed to become ‘Friends’ of GBC.
(these could be former members or those that used to have a
close connection with GBC)

 Contacts with individuals and families in the local community
through visits by our minister, CAP Debt Centre Manager, Family
Outreach Worker and others having a particular role within GBC.

 Individuals, organisations or groups that we have a commercial
or contractual arrangement or other agreement with us.
This will include those that use/hire parts of our building or
provide services to us (e.g. maintenance, equipment, etc.)
See also Note 1 below.

 Enquiries from individuals via a letter, email, telephone or via
our web site.

Note 1: Where we have a commercial, contractual or other agreement
with individuals, organisations or groups we will need to retain the
information for the duration of the contract/agreement or longer if there
are other legal or contractual reasons for doing so. This also means it
cannot be deleted during this period. Under the act the church has a
legitimate interest to do this.
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Disclosure of Personal Information/data: Unless there are contractual,
legal, or safeguarding reasons for doing it all information provided to us
will not be disclosed to a third party unless the person providing the
information gives explicit authority to do so.

Keeping Personal Information/data (see also Note 1 on previous page):
We will keep this not longer than is necessary for the purposes that it was
collected for. We will comply with any official guidance from the Baptist
Union of Great Britain and other relevant organisations about retention
periods for specific records.

You have the right to ask:

 to see any information we hold about you by submitting a
‘Subject Access Request’ to the Church Administrator or the
person you have been in contact with. This must be in writing
or email. Legally we must respond within one month.

 for information which you believe to be incorrect to be rectified.

 to have all or part of your personal information erased. (The
right to erasure is also known as ‘the right to be forgotten’.)
The only exception to doing this is if there are any contractual,
legal or safeguarding issues relating to the information we hold.
See also Note 1 on page 3.

If you are concerned about the way your information is being handled,
please speak to our Data Protection Officer. If you are still unhappy you
have the right to complain to the Information Commissioners Office.

Data Protection Officer

On behalf of the Trustees of Gillingham Baptist Church
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